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JL012KHOCTHASI HHCTPYKIHS
pyxoBoauTe/isi BosioHTépckoro orpsaa

MOBY COII Ne20 r. Taranpora
«/1lodponen»

1. O6mne nonoxKeHHs

1.1. PykoBoautens BomoHTépckoro otpsna «JloOpoaem» HazHavyaeTCs Ha
JOJIKHOCTh JUPEKTOPOM IIKOJIBI.
1.2. PykoBoauTes b OTpsifa NOJYMHAETCS HETIOCPEACTBEHHO TUPEKTOPY IIKOJIBI,
3aMECTUTEIIO JUPEKTOPA TI0 BOCITUTATENBHON paboTe.
1.3. B cBO€M I€sTENbHOCTH PYKOBOACTBYETCS

e 3aKkoHomarelbcTBOM Poccutickoit denepannu;

® yCTaBOM LIKOJIBI;

e [0J0XXeHHueM 0 BonoHTEPCKOM OTpsize;

e BHYTPEHHHUMHU HOPMATHMBHBIMHU JOKYMEHTAMH IIKOJIBI,

e TpHKa3aMU U PACIOPSHKEHUSIMU JUPEKTOPA LIKOJIBI,

® HACTOSIIEH NOPKHOCTHON MHCTPYKLHUEH.

2. lo/KHOCTHBIE 00513AHHOCTH

PykoBonurens Otpsina:
2.1. co3maéT yCIIOBUS AJIs peaii3allii U pPa3BUTHUS BOJOHTEPCKOH IE€ATENBHOCTH B
o0pa3oBaTesIbHOM OpraHU3aluu;
2.2. pyKOBOAMT AesiTeNbHOCThIO OTpsaa, B TOM YHCIIE A€SITEbHOCTHIO 10
IPUBJIEYEHHUIO BOJOHTEPOB ISl OPraHU3ALMU M NPOBEIEHUIO MEPOIIPUSTHH
BOJIOHTEPCKOU HAIIPaBIEHHOCTH,
2.3. paspabaThiBaeT OCHOBHBIE HAIIPaBICHHs pabOThI, KOTOPYIO OydyT BBIIIOJIHSTH
BOJIOHTEPBI,
2.4. IJIaHUPYET U OCYILECTBISET KOHTPOJIb HaJl BEIITOJHEHUEM MEPOTIPUSITHH,
HaNpaB/IEHHBIX Ha MTPOIBIKEHUE U TTOMYJIIPU3ALIUIO BOJIOHTEPCKUX LIEHHOCTEH;
2.5. pyKOBOJHUT HAOOPOM BOJIOHTEPOB, IPOBOAMUT HHCTPYKTAX BOJIOHTEPOB O
npaBuiIax paboThl, TEXHUKH O€30MAaCHOCTH, a TAK)Ke OPraHu3yeT 00ydYeHune
BOJIOHTEPOB;
2.6. uHpOpMHUpPYeET 00 UCTOPUU OPraHU3aLUH, €€ MUCCHH, TPATULIUSX,
CYIIECTBYIOLIUX MPOLeAypax U IIpaBuiIax
2.7. KOOpAWMHUPYET AesATeNbHOCTh OTpsiia COBMECTHO C OpraHU3alUsIMy,
KypPUPYIOLIUMHU MEPOIPUSTHS, B KOTOPBIX y4aCTBYIOT BOJIOHTEPHI,
2.8. 00001aeT MPAKTHKY PabOTHI [0 OPraHU3aLUHU BOJIOHTEPCKOM NEeITETbHOCTU U
[IOArOTaBIUBAET MPEIJIOKEHHUS 10 €€ PACIIUPEHUIO U PA3BUTHIO I PyKOBOJCTBA
IIIKOJIBI ¥ OpTaHW3alliii, UCIIOJIb3YIOLIUX BOJIOHTEPOB;
2.8. OCYILECTBIISIET HHBIE TOJTHOMOYHUS B COOTBETCTBHHU C BBIIaHHOM
TOBEPEHHOCTBIO.



3. KBaandukanuonubie TpeOOBaHUSA

3.1. PykoBomutens OTpsina DoKeH 00aanaTh ClieUaJbHbIMU 3HAHUSMH,
HEOOXOIUMBIMH [IJIS1 UCIIOJIHEHHUS TODKHOCTHEIX 00s13aHHOCTEH. IMeTh HaBBIKM:
yIpaBJICHYECKOH 1eSTeIbHOCTH;

e aHAIMTHYECKOU paboThI;

e 000CHOBaHHUS U MPUHSATHUS B Mpelenax J0DKHOCTHBIX 00S3aHHOCTEM
peLIeHUH;
CHUCTeMaTH3allui HH)OPMAIIMY IO HAIIPABIEHUIO AESITEILHOCTH;
OIIEPaTHBHOTO MPHUHSITHUS U peaii3aliy YIIPaBIEeHYECKUX PELICHHUH,
paboTEHI C JIFOABMH 110 HEJOMyILEHUIO TMYHOCTHBIX KOH(QIIUKTOB,;
paboThI Ha IEPCOHATBHOM KOMIIBIOTEPE.
3.2. PyxoBoauTenb OTpsia JOHKEH 3HaTh OCHOBBI 3aKOHOAATEILCTBA,
PEryJIHMPYIOLIETO NeATeIFHOCTh BOJOHTEPOB, OCHOBBI aIMUHHCTPATHBHOTO MpaBa
Y 3aKOHOJATEILCTBA O TPY/E; MPaBUiia BHYTPEHHET 0 TPYA0BOIO PaCoOpsIKa,
IpaBuiia ¥ HOPMBI OXpaHbl TPYAa, IPaBHiIa MOXKAPHOK 0€30MaCHOCTH.

4. IIpaBa

4.1. PykoBonurens OTpsiza UMeeT IIpaBo:
4.1.1. 3ampaliMBaTh U MOJIy4aTh OT CTPYKTYPHBIX [TOAPa3AeICHHI IIKOJIbI 1
KOHTpPAreHTOB CBEICHMSI, JOKYMEHTBI U MaTepHallbl, OTHOCSIIUECS K BOIPOCaM
nesitenbHOCTH OTpsiaa.
4.1.2. 'HUIMKAPOBATH BOJIOHTEPCKYIO IEATEeIbHOCTh Pa3IM4YHbIX HAIPaBICHHU,
GbopM U CPOKOB pealu3alLiiH.
4.1.3. TpeGoBaTh OT BOJIOHTEPA YBAXKUTEIBHOIO OTHOILICHHUS K YWICHAM
BOJIOHTEPCKOT'O [BMXKEHHS, [1eJarOTHUeCKOMY KOJIJIEKTUBY U 00YYaroIiMCst
IIKOJIBI, 0€PEKHOT0 OTHOILEHUS K UMYIIECTBY IIKOJIBI,
4.1.4. cOTpy IHUYATH CO CTPYKTYPaMH, OPraHU3aLHUAMH, 00bEAMHEHUSIMH,
3aHMMAIOIIMMHUCS BOJOHTEPCKOM, COLIMANIBHON AEATENBHOCTRIO B IIIKOJIE, TOPOAE,
objactH, pecmyOiuKe;
4.1.5. pa3pabaTbiBaTh U [10JJaBaTh IPOEKTHI, CBA3AHHBIE C BOJIOHTEPCKOH
NeSATeTbHOCTHIO;
4.1.6. moowwpATH (X0HaTalCTBOBATH O MOOIIPEHUH Iepe]] aMUHUCTPALUeN)
BOJIOHTEPCKHE OTPsiABI (TPYIIIBI), OTAETBHBIX BOIOHTEPOB (biaromapcrBeHHOe
nuceMo, [ToxBasibHas rpaMoTa U T.I1.)
4.1.7. oTKa3aThCs OT YCIYT BOJIOHTEPA IIPU HEBBIIIOJIHEHUU UM CBOMX
00s13aTEILCTB;

5. OTBeTCTBEHHOCTh
5.1. PykoBogutenb OTpsina HeCET OTBETCTBEHHOCTS:!
5.1.1. 3a pe3ynbTaThl ¥ 3¢ (HEKTUBHOCTD AEATENLHOCTH BOJIOHTEPOB;
5.1.2. 3a HEBBLINIOJHEHHE CBOUX JOJKHOCTHBIX 00513aHHOCTEH, a TAKKe 32
HeoOecreueHne BHINOJHEH S BOJOHTEPAMH BO3JIOKEHHBIX Ha HUX 00S3aHHOCTEH;
5.1.3. 3a HEBBINOJHEHNE ITPUKA30B U PACIIOPSIKEHUH JTUPEKTOPA IIIKOJIBI.



5.2. OTBETCTBEHHOCTh 3a HEUCIIOJIHEHHE WM HeHa lJIeXalllee UCTIOTHEHHE
00s13aHHOCTEH, TTPeTyCMOTPEHHBIX B 1. 2 HACTOSILENH HHCTPYKLMH, ONIPEeNeIIaeTCs
B COOTBETCTBHH C 3aKOHOIaTEJIbCTBOM.

C IOMKHOCTHON MHCTPYKIIHMEH 03HAKOMJIEH (@), OAMH SK3eMIUISIp MOoTy4ui (a) Ha
PYKH U 00SI3yI0Ch XpaHUTh €ro Ha paboueM MecTe
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